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INTERTM ASSIGNMENT SECTION ™
Progress and Accomp]wshments N

1 July 1956 -~ 31 pr 1956
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: : 54
New Employees Ppocessed ' o AB | 25X9

Clerks.l'......'...l'.QOIOOOQCQCI.O.OQQOO..QO.Ot'..........

clerk_TyplS-bS...‘...........‘....!.........‘...'......‘...Q-
Clerk-stenographers.......a.......\c..........o‘...........u
Miscellaneou_s.....e..........u.uu...-..................o

PrOfeSSio:nalS.ooooo.cooooooo-ooooocooooocoooooooocooooo0000
Total « & &

Individuals reporting with full clearancecececees Cesereseesenens
Individuals repor’cmg with provisional clearanCCeessessecessssce
Total 4 ¢ o

Clerical Induction Section Training (OIR)
Man Hours devoted to training in required skills ard related
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Subjects...ﬁ.'.'..'.......‘...............‘...........‘.G..O 26’868
* Qrientation 25X9
Clerical Orientation (OTR), Alcott Hallooooooooeaoaooeoooeg -
Work Project Man Hours _
Typing‘..'...................l.'o....'.'......‘..O......... - 33’203
Clerlcal............‘.....I..'..0....0.‘.'..'.....’....'... 22 70,‘L
. TO‘Lal [y » F-3 ' ,907
Resignations ‘
Security, medical and personal reaSONSe.esessscssscscsscecs 58
Minimum number of personnel for one day ~ 28 December 1956¢ecesvs 117
: Maximum number of personnel for one day = 13 July 1956¢ceesscass 36hL
ta Da]Jy Averacre...........................‘....‘..........o....... 2""""
Lo i
2%‘1 Number of employees referred to Appointments Section, RSD, for . 25X9
g"] : aSSignment...‘.........................CQ..O...‘...0.....‘.. -
e 18 On 3 December 1956 the duties of assigning individuals slotted '
x g ;, against the IAS directly to their office of assigment was
»

transferred from the Appointments Section to the I.LS, The _
number of individuals assigned since that timCesesvescscces 71

Memoranda. to Pay Roll Branch certifying leave balances :'rom other

s N AgenCiESQ...I..‘.’..".QQ".000'.0lll..'....'...O...t..0...'. 77

- Memoranda to Security Control Officer (0S) requesting permission

p

' to obtain outside employment after working hours and on

V\{« satllmay.ggonoogqqqq1'0‘;-.q‘|.nl.io.b.“'.lobo.‘ai'0..0'6. P 28
. 9V '
E;, | Memoranda to Security Control Officer (08) request:ma pe rmission - : ‘ i
. ‘ o take oubtside E course ; 61
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Personal History Statement Folders
Fjeld Reclﬁu-itment Offj-cerSOQ'.'DCll.‘..DOO"OOODOOOUQOCOI..O

Various Agency Officesoooono.o-olou;.o.nn.co-n.-'o-no;o-ooo
s Total o 4 o

25X9

B"J.S tickels issued (apprOXi"ﬂately).u.n....n-.a...-...........

Salary Checks Cashed :
From April through December 1956 -salary checks were
25X9 .caShed, totali-ng.'...'.’...'.‘..'.-.-_...'........'..A'..l..‘ $258,966.01

Training Films , _

Commencing 28 June 1956 and continuing since that time train-

ing films have been shown twice daily averaging one and one=

halfs for each showing with an average attendance of 30 indi-

~viduals, During July and August, however, when the popula-

tion was high and due to the shortage of work projects, four

films were showndaily, A total of 9l films hag been shown,

Estimated number of man hourS......................u.....n lll-,hoo

Details
Detailing of personnel temporarily was principally confined
to the Office of Personnel, a small number to OIR, several :
to the Warehouse at and 1-2 individuals each pay ' 25X1A6a
day to the Credit Union. For administrative and morale -
reasons detailing of personnel should be kept to a minimum

. and confined to the offices just mentioned, :

Notarial Services ‘

Weekly average of notarial SerVicescoo.o.o'oooonoo-oooooooua 15

Space and Cleaning
Overcrowded conditions existed during July and August when it
was necessary to occupy four wings, The situation was further
aggravated by lack of air conditioning on the first floor of
I and J Wings, Poor cleaning conditions continues to be an
exisbing problen,

- Major Projects '
Three major projects have been in operation (1) RI Flexowriter project
includes 2 flexowriters, 2 Dennison machines, 1 IBM machine and 8
electric stapling machines., As many as 13 individuals are used on
this project averaging 10,000 cover sheets weekly; (2) EE ] 25X9A2
microfilm project (6 microfilm readers) which requirsd EE 3 years
to organize utilized € typists daily and completed project in
months; (3) The Orfice of Security project which has been in -
operation for the past 5 years utilizes 5 typists coitinuously,

The efficiency and expeditious manner in which ‘the multitudinous -
details have been handled ia the operation of the IAS Projram should merit
consideration for upgrading the present GS-5 and GS~7 grades aswell as
promotions for the two GS-l grades, o
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